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ADVERTISEMENT FOR BIDS 
 
Bids: November 21, 2019 
LAKE LAND COLLEGE DISTRICT #517 
MATTOON, ILLINOIS 
Project No. 2019-013 

 
The Lake Land College District Number 517 Board of Trustees will receive sealed bids for the 
West Building Flooring Project. 

 
Bids will be received until 2:00 PM Central Standard Time on Thursday, November 21, 2019 
in the office of the Vice President for Business Services, in the Board and Administration 
Center on the campus of Lake Land College, 5001 Lake Land Boulevard, Mattoon, IL. Bids 
received after this time will not be accepted. Bids will be opened and publicly read 
immediately after the specified closing time.  All interested parties are invited to attend.  
Obtain bidding documents/requirements at the office of the Business Services, phone (217) 
234-5223, ccompton@lakelandcollege.edu. 

 
The Board of Trustees reserves the right to waive irregularities and reject all bids or parts of 
bids. 

 
Successful Bidders shall have the sole responsibility of complying with all aspects of existing 
Prevailing Wage Policies. 
 
Lake Land College actively promotes continuing economic development in compliance with 
the Business Enterprise for Minorities, Females, and Persons with Disabilities Act (30 ILCS 575) . 
Successful Prospective Vendors shall have the sole responsibility of complying with all aspects. 

 
Doris Reynolds 
Chairperson - Lake Land College Board of Trustees 
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INSTRUCTIONS TO BIDDERS 
 
PART 1 GENERAL 

 
1.01 DEFINITIONS 

 
A. Lake Land College Board of Trustees will be hereafter referred to in this 

Specification as “Owners” and all correspondence shall be addressed to: Vice 
President for Business Services, Lake Land College, 5001 Lake Land Blvd., 
Mattoon, IL  61938. 

 
B. A Bidder is a person or entity who submits a Bid to the Owner. 

 
C. Bidding Documents include the Advertisement for Bid, Instructions to 

Bidders, Bid Forms and supplements, and Addenda. 
 

D. Contract Documents include any Contract forms, Specifications, Drawings, 
Addenda, and modifications. 

 
E. An Agreement is a written agreement between the Owner and Contractor 

setting forth the obligations of the parties thereunder, including but not limited 
to the provision of the specified goods and materials, the basis of payment and 
the contract time. 

 
F. A Bid is a complete and properly signed proposal to provide the goods 

and services for the sums stipulated therein, submitted in accordance with 
the Bidding Documents. 

 
G. The Base Bid is the sum stated in the Bid for which the Bidder offers to provide 

the goods and services described in the Bidding Documents as the base, to 
which items may be added or from which items may be deleted for sums 
stated in Alternate Bids. 

 
H. An Alternate Bid is an amount stated in the Bid to be added to or deducted 

from the amount of the Base Bid if the corresponding changes in the items, as 
described in the Bidding Documents, are executed. 

 
I. A Unit Price is an amount stated in the Bid as a price per unit of measurement for 

goods or services as described in the Bidding Documents or in the proposed 
Contract Documents. 

 
1.02 DOCUMENTS 

 
A. Copies of the Bidding Documents may be obtained at the Office of Business 

Services, 5001 Lake Land Boulevard, Mattoon, Illinois 61938, (217) 234-5223, 
ccompton@lakelandcollege.edu. 
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1.03 EXAMINATION OF DOCUMENTS 

 
A. Bidders shall examine all documents.  Failure to do so will not relieve a 

successful bidder of his obligation to provide all labor and materials necessary 
to carry out the provision of his contract for the sum stated thereon. 

 
B. Each Bidder, by submitting his bid represents that he has read and understands 

the bidding documents. 
 
1.04 EXAMINATION OF PREMISES 

 
A. Before submitting proposals for this work, each bidder will be held to have 

examined the premises and satisfied himself as to the conditions existing and 
under which he will be obliged to operate, or that will in any manner, affect 
the work of this contract. 

 
B. No allowance will be made subsequently in this connection in behalf of the 

contractor for any error or negligence on his part.  The contractor agrees to 
accept the existing conditions as found at the time of signing of contract. 

 
1.05 VISITING THE SITE 

 
A. Each bidder is required to visit the site and examine it as stipulated above.  

Please call the Facilities Coordinator to Physical Plant Operations at 217-234-
5284 to arrange for the site visit. 

 
1.06 AREAS, QUANTITIES AND MEASUREMENTS 

 
A. The contractor shall be responsible for all areas, quantities, and measurements 

related to the work to be performed under this contract.  No extra charge or 
compensation shall be allowed the contractor for any error or negligence on 
his part. The contractor shall visit the job site and acquaint himself with all 
conditions concerning this work. 

 
1.07 INTERPRETATIONS DURING BIDDING 

 
A. If any Bidder is in doubt as to the meaning of any part of the Bidding 

Documents, they may submit a written request to: Vice President for Business 
Services, 5001 Lake Land Boulevard, Mattoon, Illinois 61938; for an 
interpretation of that part. 

 
B. Written requests for interpretations or clarifications must be made no later 

than three (3) working days prior to the Bid Date specified in the 
Advertisement for Bids. 

 
C. Any interpretation or change will be made only by Addenda numbered, 

dated, and issued by the Owner to each Bidder on record as having received 
a set of Bidding Documents and will be available for inspection wherever the  
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 Bidding Documents are kept available for that purpose.  Lake Land College 

will not be responsible for any other explanations or interpretations of the 
Bidding Documents. 

 
1.08 SUBSTITUTION OF PRODUCTS 

 
A. All material must be as specified, and all material must include or have those 

features which are set forth in the specifications. 
 

B. No substitution will be considered unless a written request has been 
submitted with their bid. 

 
C. Bidders proposing substitutions in writing must submit detailed specifications 

with catalog cuts or manufacturer’s literature, pictorially portraying that on which 
they are bidding for comparison to specified items by the Owner. 

 
D. Any additional explanation or statement which the Bidder wishes to make must be 

placed in the same envelope and attached to the proposal.  Unless the Bidder so 
indicates, it is understood that the Bidder has bid in strict accordance with the 
specifications and drawings and has made no substitutions, modifications or 
additional stipulations. 

 
E. Bids shall not contain any recapitulation of the work to be done and no 

oral, telephone, facsimile or email proposals or modifications will be 
considered. 

 
1.09 QUALIFICATION OF BIDDERS 

 
A. Bidders may be disqualified and their Bids not considered for any of the 

following specific reasons: 
 

1. Reason to believe collusion exists among Bidders. 
 

2. The Bidder being interested in any litigation against the Owner. 
 

3. The Bidder being in arrears on any existing contract or having 
defaulted on a previous contract. 

 
4. Lack of competency as revealed by the financial statement, experience, 

and equipment, questionnaires, or qualification statement. 
 

5. Uncompleted work, which in the judgment of the Owner will prevent 
or hinder the prompt completion of additional work if awarded. 

 
B. If requested, a Bidder shall submit to the Owner a confidential Financial Statement 

in a sealed envelope.
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1.10 PREPARATION OF BID: 

 
A. All bids must be submitted on the bid form contained herein.  Oral, 

telephone, facsimile, electronic mail, or telegraph bids will not be accepted. 
 

B. The Bidder shall base the bid on materials complying with the Bidding 
Documents, and shall list all information where the bid form requires. 

 
C. The blank spaces in the bid form shall be filled in correctly with ink or typewritten. 

A bid form containing an alteration or erasure of any price contained in the bid 
which is used in determining the lowest responsible bid shall be rejected 
unless the alteration or erasure is corrected as herein provided: 

 
1. An alteration or erasure must be crossed out and the correction printed in 

ink or typewritten adjacent to the alteration or erasure. 
 

2. The person signing the bid must initial the correction in ink. 
 

3. In the event that any price used in determining the lowest responsible bid 
is expressed by the Bidder in both written and numerical form, the written 
representation shall govern in all cases. 

 
D. If the bid form includes alternates, each Bidder shall bid on each alternate. 

Failure to comply may be cause for rejection. 
 

E. If an individual submits Bid, he or his duly authorized agent must sign his name. 
If a firm, association or partnership submits the Bid, the name, address and 
title of each member must be given, and an official or duly authorized agent 
must sign the Bid. Powers of attorney authorizing agents or others to sign Bids 
must be properly certified and must be in writing and submitted with the Bid. 

 
F. Bids from individuals or partnerships, if signed by an attorney-in-fact, shall have 

attached to the bid the power of attorney, evidencing the authority to sign the 
bid. If the bid is signed by any other legal entity, the authority of the person 
signing shall be attached to the bid. 

 
G. A W-9 Form is required with each bid submittal. 

 
1.11 EXEMPTION FROM SALES TAX ON MATERIALS 

 
A. The Owner is exempted by Section Three of the Illinois Use Tax Act (Sec 3, 

House Bill 1610 approved July 31, 1961.  IL. Rev. Stat. 1961, Chap. 120 Sec 
439.3) from paying any of the taxes imposed by that act and sales to the Owner 
are exempt by Section Two of the Illinois Retailer’s Occupation Tax Act (Section 
2, House Bill 1609, Approved July 31, 1961 IL. Rev. Stat. 1961, Chap. 120 Sec. 
441) from any of the taxes imposed by that Act. 
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1.12 IDENTIFICATION AND SUBMITTAL OF BID 

 
A. Each bid and all papers bound and attached to it shall be placed in an 

envelope and securely sealed therein.  The envelope shall be plainly marked 
with the following: 

 
1. The word “BID” 

 
2. Name and address of the Bidder. 

B. The envelope of the bid shall be addressed 

to: Vice President for Business Services 
Lake Land College 
West Building Flooring Project #2019-013 
5001 Lake Land Boulevard 
Mattoon, Illinois, 61938 

 
C. Bids shall be delivered before the time set for the opening of the bids.  Bids 

arriving by mail or otherwise after the time designated for the opening of bids 
will be returned unopened.  Oral, telephone, facsimile, electronic mail, or 
telegraph bids shall not be accepted. 

 
1.13 MODIFICATION OR WITHDRAWL OF BID 

 
A. A bid may not be modified after submittal. Bidders may withdraw a bid at any time 

before opening.  A Withdrawal of a Bid must be made in writing or in person by a 
bidder or his duly authorized agent.  If a firm, association or partnership wishes to 
withdraw a bid, an official or duly authorized agent must sign the written request 
or appear in person. 

 
B. Once withdrawn, the bidder must submit a new bid prior to the opening in 

order to be considered. 
 

C. No Bid may be withdrawn or modified after the Bid opening except where 
the award of the Contract has been delayed beyond 60 days after date of 
Bid. 

 
1.14 OPENING OF BIDS 

 
A. The Bids submitted will be opened at the time and place stated in the 

Advertisement for Bids and publicly read aloud and thereafter shall remain on 
file with the Owner. 

 
B. After Bids are opened, the Bids will be tabulated for comparison on the basis 

of the Bid prices and quantities shown on the Bids. 
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C. The Owner reserves the right to withhold the award of the Contract for a period 
of 60 days from the date of the opening of Bids and no award will be made until 
the Owner is satisfied as to the responsibilities of the low Bidders. 

 
D. Until final award of the Contract, the Owner reserves the right to reject any or all 

Bids or proceed to do the work otherwise in the best interest of the Owner. 
 
1.15 EVALUATION AND CONSIDERATION OF BIDS 

 
A. The Owner reserves the right to reject all bids or parts of bids, and to 

waive informalities therein. 
 

B. For the purpose of determining the lowest responsible bidder in the 
consideration of all bids submitted, the Owner reserves the right to accept or 
reject any or all alternates in the numerical order in which they appear on the bid 
form. 

 
1.16 DISQUALIFICATION OF BIDDERS 

 
A. Bids will not be considered if they show any omissions, additions, alterations of 

form, conditions not requested unauthorized alternate Bids or irregularities of 
any kind.  However, the Owner reserves the right to waive any irregularities and 
to make the award in the best interest of the Owner. 

 
B. The Bidder acknowledges the right of the Owner to reject any or all Bids and 

to waive any informality or irregularity in any Bid received.  In addition, the 
Bidder recognizes the right of the Owner to reject a Bid if the Bidder fails to 
submit the data required by the Bidding Documents. 

 
C. For the purpose of determining the lowest responsible bidder in the 

consideration of all bids submitted, the Owner reserves the right to accept or 
reject any or all alternates in the numerical order in which they appear on the bid 
form. 

 
1.17 APPLICABLE LAWS 

 
A. All applicable state laws, municipal ordinances, and the rules and regulations 

of all authorities having jurisdiction over the Work shall apply to the Contract 
throughout, and they will be deemed to be included in the Contract the same 
as though herein written out in full. 

 
B. Bidder’s signatures shall be construed as acceptance of and willingness to 

comply with all provisions of the acts of the General Assembly of the State of 
Illinois relating to the Department of Human Rights Act, previously the Illinois 
Fair Employment Practices Act, Prevailing Wage Act for workers in our area, 
preference to citizens of the United States and residents of the State of Illinois, 
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 and discrimination and intimidation of employees.  Provisions of said acts are 

hereby incorporated by reference and become a part of this proposal and 
specification. 

 
1.18 EXECUTION OF THE AGREEMENT 

 
A. The successful Bidder, if awarded the Project, shall sign the necessary 

Agreements with the Owner and furnish Payment and Performance Bonds and 
Certificates of Insurance, if required elsewhere in this document, but no such 
Agreement shall be in force and effect until it is executed by all parties, and 
the Payment and Performance Bonds and Certificates of Insurance have been 
approved. 

 
B. Failure to execute and return the Agreement within ten (10) calendar days may 

result in the rescinding of the Contract award. 
 
1.19 RECORDS: 

 
A. The Contractor shall maintain, for a minimum of 5 years after the completion of 

the contract, adequate books, records and supporting documents to verify the 
amounts, recipients, and uses of all disbursements of funds passing in 
conjunction with the contract; the contract and all books, records and supporting 
documents related to the Contract shall be available for review and audit, and 
the Contractor agrees to cooperate fully with any audit conducted and to 
provide full access to all relevant materials. 

 
END OF SECTION 
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PROJECT 
BID FORM 

IDENTIFICATION:  West Building Flooring Project # 2019-013 
BID TO: Board of Trustees 

C/O Vice President for Business Services 
Lake Land College District Number #517 
5001 Lake Land Boulevard 
Mattoon, Illinois, 61938 

BID FROM:    
 
 

The undersigned Bidder agrees, if this Bid is accepted, to enter into an Agreement with the Owner, in the form included in the 
Bidding Documents, to perform and furnish all materials, labor and equipment as specified or indicated in the Bidding Documents for the 
Bid Price and within the Bid Times indicated in this Bid and in accordance with the terms and conditions of the Contract Documents. 

In submitting this Bid, Bidder represents that: 
A. This Bid will remain subject to acceptance for 60 days after the day of the bid opening.  
B. The Owner has the right to reject this bid. 
C. Bidder will sign and submit the Agreement with the Bonds and other documents as required by the Bidding 

requirements within 15 days after the Owner’s Notice of Award.  A W-9 Form is required. 
D. Bidder has copies of all the Bidding Documents. 
E. Bidder is familiar with federal, state and local laws and regulations. 
F. Bidder has correlated the information known to Bidder with the Bidding Documents. 
G. This Bid is genuine and not made in the interest of or on the behalf of an undisclosed person, firm or corporation and is 

not submitted in conformity with an agreement or rules of a group, association, organization or corporation; Bidder has 
not directly or indirectly induced or solicited another Bidder to submit a false or sham Bid; Bidder has not solicited or 
induced a person, firm or corporation to refrain from bidding; and Bidder has not sought by collusion to obtain for itself 
an advantage over another Bidder or over the Owner. 

H. Bidder has received the following addenda receipt of which is hereby acknowledged. 
Date Number 

 
 

Bidder will provide all materials, labor and equipment as specified in accordance with the Contract Documents for the following price(s): 
 

STIPULATED-SUM BID PRICE 
 

Base Bid Price  

(West Building 128-132-133-084)  Dollars ($  ) 
(use words)  (figures) 

 

ALTERNATE #1 

(West Building Cosmo Classroom 129)  Dollars ($  ) 
(use words)  (figures) 

 

ALTERNATE #2 

(West Building Cosmo Lab Classroom 130)  Dollars ($  ) 
(use words)  (figures) 

 
ALTERNATE #3 

(West Building Cosmo Lab Classroom 131)  Dollars ($  ) 
(use words)  (figures) 

 
ALTERNATE #4 

(West Building Cosmo Lab  

Classroom 082-083)  Dollars ($  ) 
(use words)  (figures) 

 
ALTERNATE #5 

(West Building Offices)  Dollars ($  ) 
(use words)  (figures) 

 
ALTERNATE #6 

(West Building Locker room 086)  Dollars ($  ) 
(use words)  (figures) 
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Bidder agrees to provide all materials, labor and equipment, as specified. 
 
 

SUBMITTED on   , 2019 
 

Company   , (Seal) 
 

Address    
 
 

Signed    
 
 

(Printed Name) 
 

Phone     
 
Fax    

 
END OF SECTION 
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SUPPLEMENTARY CONDITIONS 
 
PART 1 GENERAL 

 
1.01 DEFINITIONS 

 
A. Where the term "Owner" is used throughout these specifications same 

shall mean the Lake Land College Board of Trustees or the Lake Land 
College Vice President for Business Services as their agent. 

 
B. Where the term "Director" is used, it shall refer to the Lake Land College 

Director of Physical Plant. 
 

C. Where the term "Contractor", "Prime Contractor", or "Principal 
Contractor" is used, it refers to anyone having a Principal Contract with the 
Owner. 

 
D. Where the term "Subcontractor" is used, it refers to anyone having a 

Contract for labor or material with any of the Principal or Prime Contractor 
on the job. 

 
1.02 THEFT, ETC. 

 
A. The Contractors shall be responsible for any damage or loss resulting to the 

work, materials, or tools due to theft, or in any manner not covered by the 
insurance called for elsewhere in these Specifications.  Payments on account 
of Contract do not relieve Contractors of this obligation.  Contractors may 
carry Theft Insurance at their own option. 

 
 
1.03 SOCIAL SECURITY, UNEMPLOYMENT INSURANCE 

 
A. The Contractors shall keep records and pay, all social security, withholding 

tax, unemployment insurance, and other taxes imposed by the various 
governmental authorities and laws. 

 
1.04 MATERIAL AND WORKMANSHIP 

 
A. The owner or his agent shall have full power to reject any material or 

workmanship which, in their opinion, do not conform with these 
specifications or drawings, and cause same to be immediately removed and 
reconstructed without additional cost to the Owner 

 
1.05 PERMITS 

 
A. The Owner will obtain and pay for all permits required by Local Law, 

except as indicated otherwise in these specifications. 
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1.06 CLEANING OF GROUNDS 

 
A. At the completion of the project and before final acceptance by the Owner, 

the area shall be cleared of all rubbish, materials, and debris which 
accumulate during the process of work under this Contract.  See section 
01110 – Summary of Work, of these Specifications. 

 
1.07 SUBCONTRACTORS 

 
A. The Principal Contractors shall be responsible for any and all Subcontractors 

working under them, and shall carry insurance for them or see that they are 
carrying it themselves so as to relieve the Owner of any and all liability. 

 
B. Nothing contained in the Contract Documents shall create any 

contractual relation between any Subcontractor and the Owner. 
 

C. The Owner assumes no responsibility for the overlapping or omission of 
parts of the work by various Subcontractors in their Contracts with the 
Principal Contractors. 

 
1.08 PATCHING 

 
A. The expense of any undue alterations, cutting, patching, or repairing of 

damage due to carelessness or neglect caused by any trade shall be borne 
by the Contractor for that trade.  The work shall be done by the workmen 
of the Contractor whose work was damaged so that such patching will be 
least conspicuous. 

 
1.09 OTHER WORK NOT IN CONTRACT 

 
A. The Owner reserves the right to let separate Contracts for other work in 

connection with this project, but agrees that such work shall not interfere 
with the work of the Contracts previously made. 

 
1.10 EXTRAS AND CHANGES 

 
A. Should any extra work or changes be required during the work, the Owner and 

Contractor shall agree upon the price for such extra work or changes and the 
Owner shall issue a change order to the Contractor for such work as agreed 
upon.  Payment shall be made under same conditions as for original Contract. 

 
B. No payment shall be made for extra work or materials unless a formal written 

change order is issued by the Owner.
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1.11 CORRECTION OF WORK AFTER FINAL PAYMENT 

 
A. Neither the final Certificate, nor payment, nor any provision in the Contract 

Documents shall relieve the Contractor of responsibility for faulty materials 
or workmanship discovered to be not as specified or shown on the 
Drawings. 

 
B. The Contractor shall remedy any defects due thereto, and pay for, any 

damages to other work resulting therefrom, which shall appear within a 
period of one year from the date of acceptance. 

 
C. The Owner shall give notice of observed defects with reasonable promptness. 

The Owner shall judge the defects as to maintenance, workmanship, or 
material defects. 

 
D. All questions arising under this article shall be decided by the Owner 

subject to arbitration. 
 
1.12 LOCAL LABOR 

 
A. It is the desire of the Owner that the Contractors make use of all local labor, 

material, insurance, etc., if possible, as long as it does not work a hardship on 
the Contractors. 

 
1.13 PRECEDENCE OF DOCUMENTS 

 
A. The Contract Documents shall be given precedence in the following 

order, provided they are in existence at the time of the closing of the 
Contracts: 

 
1. Agreement 

 

2. General Conditions of the Contract 
 

3. Any Valid Building Code 
 

4. Specifications 
 

5. Full Sized Detail Drawings 
 

6. Large Scale Drawings 
 

7. General Drawings 
 
1.14 PROTECTION OF GENERAL PUBLIC 

 
A. All Contractors shall provide protection of the general public at all 

times, providing protection devices as prescribed by laws having 
jurisdiction.
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B. The Contractor will, at all times, take all reasonable precautions for the safety 

of employees on the project, and of the public and all other persons who 
may be affected, and will comply with all applicable provisions of Federal, 
State, and Municipal Safety Laws and Building and Construction Codes. 

 
1.15 GUARANTEE & WARRANTIES 
 
 A. All Prime Contractors shall guarantee their work and the work of their 

Subcontractors for a period of one year from the date of acceptance of their 
work, unless stipulated for a longer period of time under specific sections of 
the specifications. 

 
 B. All items requiring a warranty certificate from the manufacturer shall be 

executed and the certificate delivered to the Owner before final payment can 
be approved. 

 
1.16 SUPERINTENDENT 

 
A. The General Contractor shall keep a capable superintendent on the job site 

at all times when major work is in progress.  This Superintendent shall lay out 
all work required under the Contract and also assist other Contractors in 
laying out and planning their work. 

 
B. The Contractors, or his Superintendent, shall also notify other 

Contractors when it will be necessary to install certain work and take 
complete responsibility for co-ordination of construction. 

 
1.17 REQUIREMENTS 

 
A. All Contractors shall comply with all laws, rules and regulations governing 

the work under this Contract. 
 

B. Should the Contractor observe anything in the contract documents that is 
contrary to any code requirement, he shall notify the Owner immediately in 
writing.  The Owner shall issue all changes required to correct the variance, 
and be responsible for code interpretations. 

 
1.18 OCCUPATIONAL SAFETY AND HEALTH 

 
A. It shall be each Contractor’s responsibility to comply with all local, state and 

federal laws and regulations governing job safety and health standards, and 
the requirements of the “Occupational Safety and Health Act of 1970” 
enacted by Congress and signed into law on December 29, 1970 and all 
applicable changes, revisions, and amendments.
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1.19 FAIR EMPLOYMENT PRACTICES 

 
A. All Contractors agree that, in accordance with an Act to prohibit 

discrimination and intimidation on account of race or color in employment 
and Contracts for public buildings or public works, approved July 8, 1933, as 
amended, no person will be refused or denied employment in any capacity 
on the grounds of race or color, nor be discriminated against in any manner 
by reason thereof in connection with the performance of the work set forth in 
the attached drawings and specifications; nor will any unfair employment 
practice, as defined in the Fair Employment Practices Act, approved July 21, 
1961 and all applicable changes, revisions, and amendments, be committed 
by the said Contractor. 

 
1.20 PREVAILING WAGE POLICY 

 
A. The Owner has, by resolution, established a general prevailing rate of hourly 

wage in said District. 
 

B. All Contractors and Subcontractors shall comply with the following and 
any later amendments thereto: 

 
C. "Illinois Statutes, as amended by Act approved August 8, 1961, (SB No. 250) 

(Rev. State Chap. 48, Sec. 39S-1 et.seq.) declared to be the policy of the 
State of Illinois that a wage of no less than the general prevailing hourly rate 
as paid for work of a similar character in the locality in which the work is 
performed, shall be paid to all laborers, workmen and mechanics employed 
by or on behalf of any and all public bodies engaged in public works, 
exclusive of maintenance work." 

 
D. Contractors shall have the responsibility of complying with all aspects of the 

Prevailing Wage Policy. 
 

 
 

END OF SECTION 
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SUMMARY OF WORK 
 
PART 1 GENERAL 

 
1.01 SCOPE 

 
A. All Contractors are required to comply with the following basic requirements. 
 

1.02 LOCATION 
 

A. This project is located on the campus of Lake Land College, 5001 Lake Land 
Boulevard, Mattoon, Illinois. 

 
1.03 COMMENCEMENT AND COMPLETION DATE 

 
A. All work on this project is subject to the College’s schedule and circulation 

needs, which are as follows: 
 

1. Coordinate Work schedule with the College.  This project and bid will be 
taken to the Board of Trustees meeting on December 9, 2019 for 
approval.  Coordination of the work schedule can begin after Board 
approval is granted with completion no later than January 9th, 2020. 

 
2. Two days’ notice is required for schedule changes. 

 
3. Saturdays and Sundays are available with prior approval from the 

College. 
 

4. Any alternate dates MUST be coordinated with the College. 
 

5. PROVIDE PROPOSED SCHEDULE WITH BID. 
 
1.04 COORDINATION WITH OWNER 

 
A. The campus will be occupied by the Owner and the general public during all 

phases of construction.  It shall be the Contractors responsibility to 
coordinate the work with the Owner to maintain access to roadways, parking 
and buildings during normal hours of operation, and to minimize conflict with 
the College’s schedule. 

 
B. Sequence of work shall be coordinated with the College be scheduled to 

minimize inconveniences for the College students and staff. 
 

C. A copy of the College calendar is available upon request. 
 

D. The Contractor shall notify the Owner three (3) working days prior 
to commencing work on site. 
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1.05 CONTRACTOR'S RESPONSIBILITIES 

 
A. The General Contractor on this project regardless of whether he has a 

Contract for the General Construction or complete Construction Work shall 
have the responsibility of coordinating and directing the work.  This shall 
include the scheduling and/or co-ordination of all other Prime Contractors 
having a contract with the Owner and shall include assistance to these 
Contractors in the layout of their work when it must be coordinated with 
work the General Contractor is performing. The General Contractor shall 
include the cost of performing this co-ordination in his Bid. 

 
B. The remaining Prime Contractors and Subcontractors on the project will be 

charged with scheduling their own work so that it can be coordinated with 
the General Contractors schedule.  They shall give the General Contractor 
their full co-operation. 

 
1.06 UTILITY SERVICE DISRUPTION 

 
A. This project will not require interruption of utility service. 

 
1.07 BUILDING PROTECTION 

 
A. The Contractor shall be responsible for protecting the existing buildings 

and contents from damage from any cause as a result of work to be 
performed under this Contract. Any damaged to buildings or contents shall 
be repaired or replaced to equal the original condition of the damaged 
area or contents. 

 
B. All damaged buildings or contents shall be repaired or replaced at the 

Contractor's expense and to the satisfaction of the Owner. 
 
1.08 SITE PROTECTION 

 
A. The Contractor shall be responsible for protecting the adjacent site from 

damage from any cause as a result of work to be performed under this 
Contract. Any damaged areas, including yard areas and plants, walks, steps, 
paved areas, irrigation system, etc., shall be repaired or replaced to equal 
the original condition of the damaged areas. 

 
B. All damaged areas shall be repaired at the Contractor's expense and to 

the satisfaction of the Owner. 
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1.09 MATERIAL STORAGE 

 
A. The Owner will allocate certain areas of the site for the purpose of 

storing materials and equipment and locating Contractor's temporary 
office.  The Contractor shall contact the Owner before any materials are 
situated in the building or on the site and determine a general plan for 
storing materials. 

 
B. Materials shall be placed on the site in a neat and orderly manner. 

 
1.10 CLEANING OF GROUNDS 

 
A. The site shall be maintained free of unnecessary debris and clutter 

during all phases of construction. 
 

B. At the completion of the project and before final acceptance by the 
Owner, the site shall be cleared of all rubbish, materials, and debris which 
accumulated during the process of construction. 

 
 

END OF SECTION 
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PAYMENT PROCEDURES 
 
PART 1 GENERAL 

 
1.01 PAYMENTS 

 
A. The Owner will make payment on account of the Contract as follows: 

 
1. Monthly based on percentage of work completed as directed in these 

specifications.  The Contractor shall invoice at the end of the month 
based on work completed during the month.  Payment made via ACH is 
strongly encouraged. 

 
2. Payment will be made provided Director certifies that the work meets 

all requirements of these specifications.  Successful bidder must 
provide a W-9 for processing of payment.   

 
3. The Contractor shall provide an invoice for the work which will satisfy 

the following: 
 

1) Itemize separate line item cost for each major division of work, 
using specifications Table of Contents as basis for format for 
listing cost of work. 

 
2) List all major subcontracts and subcontractors. 

 
3) All forms must be typed and all sections of the forms completed. 

 
4) All forms must have ORIGINAL SIGNATURE and be 

NOTARIZED. 
 
1.02 PAYMENTS WITHHELD 

 
A. The Owner may withhold, or on account of subsequently discovered 

evidence, nullify the whole or part of any payment to such an extent as 
may be necessary to protect the Owner from loss on account of: 

 
1. Defective work not remedied. 

 
2. Claims filed or reasonable evidence indicating probable filing of claims. 

 
3. Failure of the Contractor to make payment properly to 

Subcontractors for materials and/or labor. 
 

4. A reasonable doubt that the Contract can be completed for the 
balance then unpaid. 

 
5. Damage to another Contractor.
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B. When the above conditions are remedied payment will be made for 

the amounts withheld. 
 

C. Should the Contractor fail to perform any work according to the drawings 
and specifications, or should he refuse to correct any work not done 
according to the drawings and specifications, the Owner may, after having 
given the Contractor ten days written notice, construct such  work or make 
repairs necessary to meet the requirements of the Contract.  The cost of 
such work shall be deducted from the final payment due the Contractor. 

 
LIEN WAIVERS 

 
A. Before final payment, the Contractor shall submit Lien Waivers marked 

"FINAL" from all Subcontractors and Material Suppliers covering all labor 
and materials furnished on the job.  All Lien Waivers shall have ORIGINAL 
SIGNATURES and be NOTARIZED. 

 
B. If any Lien or unpaid bills should be presented to the Owner after full 

payment has been made to a Contractor, the Contractor or his bondsmen 
shall refund to the Owner all the money the latter may be compelled to pay 
in discharging such obligations, including all court costs and reasonable 
attorney's fees. 

 
C. During the course of construction should there be any doubt regarding 

whether or not the Contractor has been paying his bills or subcontractors 
promptly, Waivers of Lien - Partial may be requested and shall be 
submitted. 

 
END OF SECTION 
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TEMPORARY FACILITIES AND CONTROLS 

PART 1 GENERAL 

1.01 TEMPORARY ELECTRICAL ENERGY 
 

A. Temporary electrical energy is not required for this work. 
 
1.02 WATER FOR CONSTRUCTION WORK 

 
A. Water for construction purposes is available at the site, and shall be paid 

for by the Owner.  Contractors shall arrange for their own distribution. 
Temporary distribution apparatus shall not be allowed to interfere with 
normal functions of the Owner. 

 
1.03 TEMPORARY SANITARY FACILITIES 

 
A. Toilet facilities in the existing buildings may be used by Contractor’s 

personnel during performance of the work.  Coordinate the use of 
existing toilet facilities with the building officials. 

 
B. Maintain toilet facilities used by Contractor’s personnel in a clean and 

sanitary condition. 
 

END OF SECTION
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WEST BUILDING FLOORING 

 PART 1 GENERAL 

1.01 SCOPE 
 

A. The work included under this section shall consist of furnishing all labor, 
materials, and equipment necessary to complete all items of Carpet/Tile 
for the following rooms: 

 
 1. West Building Cosmo classrooms with alternates 
 
B. The Work under this section includes removal and disposal of existing 

carpet, VCT and rubber wall base. 
 
C. Sufficient labor shall be provided by the Contractor to ensure that all work 

under this contract shall be performed between December 16th and 
January 9th.  Evenings and weekends are available, coordinate with the 
Facilities Staff. 

 
D. Owner will be responsible for moving furniture and equipment. 
 
E. Coordinate all flooring and base installation with Owner. 
 
F. All Dimensions and quantities are the sole responsibility of the Bidder.  

Field verify all dimensions and quantities. 
 
G. If a bidder is unable to comply with any of the following specifications, the 

bidder shall submit in writing the reason for noncompliance. 
Noncompliance with any specification is grounds for rejection of the 
entire bid.  The buyer reserves the right to reject any bid which does not 
meet these specifications. 

 
H. Bids shall include all shipping and handling fees and will have no hidden 

costs. 
 

1.02 SUBMITTALS 
 
A. Prior to installation Contractor shall supply to the Owner a dated 

copy of the factory invoice indicating manufacturer’s specification 
number, color, weight, and size and markings.  Cause Mill to note 
fiber weight on invoice. 
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B. Upon completion of the flooring installation project the contractor shall 

submit, to the Owner, executed manufacturer’s warranties based on the 
carpet selected. 

 
C. The Contractor shall guaranty the workmanship for a minimum of one 

year after final acceptance by the Owner. 
 
D. Warranties shall be executed and the certificates delivered to the Owner 

before final payment can be approved. 
 

1.03 QUALITY ASSURANCE 
 

A. Documented five (5) years of experience of installer of at least 10 projects 
of similar size and complexity to this project with these types of products. 
 

B. Superintendent: provide in accordance with general conditions. 
 
C. Workers: experienced, skilled craftsmen. 
 

1.04 PRODUCT HANDLING 
 
A. Deliver, store and handle carpet in a manner to prevent damage to 

materials and surrounding buildings and equipment.  Store in a safe, dry 
location. 

 
B. Carpet may be shipped to Lake Land College’s Central Receiving. 
 
 1. Coordinate receipt of material and storage location with the 

Director of the Physical Plant by calling 217-234-5284. 
 
 2. Contractor shall provide labor and equipment to unload, locate or 

relocate material. 
 
 3. Contractor may request use of College’s fork lift but must supply 

any additional equipment necessary to unload and move carpet to 
designated storage location or installation location. 

 
PART 2 PRODUCTS 

 
2.01 MATERIALS 

 
A. Carpet:  

1. Manufacturer shall be J&J Flooring Group, PO Box 1287 
Dalton GA, 30722-1287 phone: 1-800-241-4586  meeting the following 
specifications:
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a) Style - Impulse III 7246 Modular 
b) Color - 1808 Make a Move 
c) Construction - Level Loop 
d) Size - 24” x 24” 
e) Dye Method - Solution/Yarn Dyed 
f) Face Weight - 20.00 Oz. Per Square Yard 
g) Backing Materials - Nexus Modular 
h) Pile Density - 7452oz/yd 
i) Warranties - Lifetime Protection from Delamination Failure, 

Dimensional Stability, Tuft Bind Strength, Fiber Performance for 
Wear,  Colorfastness to Light, Colorfastness to Atmospheric 
Contaminants, Stain Removal and Static 

 

2. Increased carpet weight, as specified, will result in a special order to the 
mill. 

 

B. Adhesives: 

1.  Adhesives shall be of waterproof type recommended by the carpet 
manufacturer for installation under these specific installation conditions. 

  

C. Rubber Base: 

1. Resilient wall Base shall be Roppe 700 series, 4” high, to match existing. 
 

2. Resilient Base shall be Roppe P-100 Black, in color. 
 

3. Resilient wall inside and outside corners shall be job site fabricated. 
 

D. Luxury Vinyl Plank: 

1. Manufacturer shall be Armstrong Industries, Armstrong Flooring, Inc., 
2500 Columbia Avenue, P.O. Box 3025, Lancaster, PA 17604 phone: 1-
888-Armstrong meeting the following specifications: 
a) Style – Slade 
b) Color - NA360 Silver Lining 
c) Size – 12” x 24” 
d) Warranties – Per Manufacturer’s Specifications 
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PART 3 EXECUTION 

3.01 WORK LAYOUT 
 

A. Layout carpet installation using 24” x 24”modular carpet material. 
 

B. Layout VCT installation using 12” x 24” modular vinyl material. 
 
3.02 INSTALLATION 

 
A. Floor surfaces shall be clear of all debris, completely dry, free from oil and 

grease, and shall be cleaned and vacuumed before any carpeting is installed.  
 

B. Please notify Lake Land College of any areas of uneven floors prior to 
beginning work.  No uneven sub-surfaces will be allowed. 

 
C. The installation of adhesives, seam sealers, etc., and carpeting shall be in 

strict accordance with the manufacturer’s instructions to provide an 
acceptable and guaranteed installation.   

 
D. Seams at doorways and existing carpet are to be glued and sealed with 

transitions as needed. 
 
E. Glued seams must be smooth and tight allowing no loose edges of either 

new or existing carpet. 
 
F. All cut edges which are to be left exposed shall be cut smoothly whether 

straight or curved and shall be tight against any abutting materials.  No gaps 
will be permitted. 

 
G. Special attention shall be given to all edges of woven carpet to assure 

smooth, tight terminations to minimize raveling.  Seal edges as necessary to 
minimize possibility of raveling. 

 
END OF SECTION 
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